[IpunoxeHue K npukasy

VYnpaBiieHus KyJIbTypbl aIMUHUCTPALIUH
MYHHUIMIAIBHOTO 00pa3oBaHus

r. bomaiibo u paitona ot 28.04.2021 No 28

KOJAEKC OTUKHU U CJIYKEBHOI'O IOBEJIEHUSA
Pa0dOTHHKOB YUpeKAeHNl KYJbTYpPbl, NOABEIOMCTBEHHbIX Y IPABJIEHUIO KYJIbTYPbI
aJIMMHHMCTPAUM MYHHIIUIIAJIBHOT 0 00pa3oBanus ropoaa boxaiioo u paiiona

Konekc atuku u cimyxeOHOro moBeAeHHUs] PAOOTHUKOB YUPEXKJEHUN KYJIbTYpBI,
MOJIBEIOMCTBEHHBIX ~ YIPAaBJICHUIO KYJIbTYpbl aJAMHUHUCTPALUU MYHHMIIMIIAIBLHOTO
obpasoBanus ropozaa boaaiido u paiiona (ganee — Komekc) pa3pabotaH B COOTBETCTBHH C
nonoxxennamu Koncrurynnu Poccuiickoit @enepaunu, Tpynosoro koxaekca Poccuiickoin
Oenepanuu, DenepanbHoro 3akoHa «O MPOTHUBOAEUCTBUM KOPPYILUHW» U HHBIX
HOPMAaTHUBHBIX TIPaBOBbIX akTOB Poccuiickor ®exepaunu, a TakKe OCHOBAH Ha
oOuIenpru3HaHHBIX HPABCTBEHHBIX MPHUHIMIAX W HOPMAaX POCCHICKOro oOmiecTBa M
rocyaapcTBa.

. O0mue moJ10KeHu s

1. Konekc npeactapisieT OO0 CBOJ OOIIUX MPUHIIMIIOB U TIPABUJI CITYKEOHOTO
TIOBEJICHHSI, KOTOPBIMH JOJDKHBI PYKOBOJICTBOBAThCS BCE PAOOTHUKH YUPEIKICHUN
KYJIbTYPBI, TIOJIBEZIOMCTBEHHBIX VYnpasneHuto KYJIbTYPHI aJIMUHUCTPAIUH
MYHHUITMIIATILHOTO 00Opas3oBanus Topoda bomaitbo u paiiona (manee — paOOTHUKH)
HE3aBUCHMO OT 3aMEIIaeMbIX UMH JIOJIKHOCTECH.

2. llenmpto  Kopmekca sBISETCS YCTAHOBICHHE OSTHUYECKUX HOPM U TIPaBHI
CIIy’)KeOHOTO TOBEACHUS PAaOOTHUKOB Ui JIOCTOWHOTO BBIMTOJHEHHUS WMH CBOCH
NpOPECCHOHAILHOW CITy’)KEOHOH JIeATEIBHOCTH, a TaKKe COJCHCTBHE YKPEIUICHUIO
aBTOpUTETa paOOTHHKOB M OO0CCIICYCHHE CIMHBIX HOPM TIOBEICHHS pPaOOTHUKOB
YUPEIKIACHUS.

3. Koznekc mpu3BaH MOBBICHTH 3()()EKTUBHOCTD BBHITIOJHCHHS PAOOTHHKAMH CBOMX
JIOJDKHOCTHBIX 00S13aHHOCTEH.

4. l'paknaHuH, TOCTyHamOIIUKA Ha paboOTy B YUPEKACHUS  KYJIbTYPHI,
MO/IBEIOMCTBEHHBIE ~ YTPABIEHUIO KYJIbTYypbl aJMHUHUCTPAIMM  MYHHIIMIIATLHOTO
oOpazoBanus ropona bonaitbo u paiiona (nmanee — YupexaeHnue), 00s3aH 03HAKOMUTHCS
c nonoxkenusimu  Komekca w  cobmomaTh uX B mpolrecce  MpodecCHOHATBHON
JIeSITEIIbHOCTH.

5. 3Hanue u cobOmoneHue paboTHUKamu TonokeHnid Kopekca sBisieTcss oJHUM
13 KPUTEPHUEB OIICHKU UX MPOPECCHOHATHLHON e TEIBHOCTH U CIIYKeOHOTO TIOBEICHUS.

I1. O0mue 00s13aHHOCTH U IPAaBWJIA CJIY’KeOHOI 0 NOBeIeHUsI

6. B coorBerctBumM co cratheit 21 TpymoBoro konekca Poccwmiickoit denepanun
paboTHUK 00s13aH:
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-1I0OPOCOBECTHO WCITOJIHATH CBOU TPYIOBBIE O0S3aHHOCTH, BO3JIO)KCHHBIC HA HETO
TPYJOBBIM JIOTOBOPOM;

-cOoOJIOAaTh MpaBHia BHYTPEHHETO TPYAOBOTO PACTIOPSIIKA;

-c00JII0/1aTh TPYJOBYIO IUCHUIUINHY;

-BBITIOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/IA;

-co0r01aTh TPpeOOBaHUs MO OXpaHe TPy/Jla U 00ecIeueHuI0 0€30MacCHOCTH TPY/Ia;

-0EpPEe’)KHO OTHOCHUTHCS K MUMYIICCTBY YUPEKIEHHUS (B TOM YHCIE K UMYIIECTBY
TPEThUX JIMI, HaxoJdmeMycs Yy paboromarens, eciau paboTrojgaTeiab HECET
OTBETCTBEHHOCTD 32 COXPAHHOCTh 3TOTO UMYIIECTBA) M IPYTHX PAOOTHHUKOB;

-HEe3aMEJIUTENIbHO  COOOIUTh  paldoTojarento JIMOO  HENoCPEeACTBEHHOMY
PYKOBOJIUTEIIIO O BO3HUKHOBCHHM CHUTYAIlMH, TPEACTABISAIONICH Yrpo3y JKU3HH U
3JIOPOBBIO JIFOJICH, COXPaHHOCTH MMYIIECTBa paboTonmaTtens (B TOM YHCIIE MMYIIECTBA
TPEThUX JIMI[, HaxXojdmierocs y paboromarens, ecid pabOToOAaTellb  HECET
OTBETCTBEHHOCTH 3a COXPAHHOCTH ATOTO HMYIIIECTBA).

7. PaboTHUKN YupexJIeHHs TOJDKHBI COOMIOATh CIEMyIoNMe OOIue MpaBuia
CITy’keOHOTO TTOBE/ICHUSI:

- OCYIIECTBJISATH CBOIO JIEATENHHOCTh B Tpefeliax mpeaMeTa W Iemei
JCSATCIIBHOCTH YUPEKICHUS;

- UCXOJIUTh W3 TOTO, YTO MPHU3HAHHUE, COOIIOJICHHE W 3alluTa MpaB U CBOOOI
YeNloBeKa M TPaXKIAHWHA OIPEIENISIOT OCHOBHOW CMBICT M COJIEp)KaHUE NIESTEIHHOCTH
Yupexaenus;

- OBITh HE3aBUCUMBIM OT BIUSHUS OTIIEIbHBIX TPaXkJaH, NPo(hecCHOHAIBHBIX WU
COLIMATIBHBIX TPy U OpraHu3allnii;

- BO3JIEP)KUBAThCS OT IMOBEJCHHS, KOTOPOE MOTJ0 Obl BBI3BaTh COMHEHHE B
J100pPOCOBECTHOM MCTIOJHEHUHU UM JIOJKHOCTHBIX O0S3aHHOCTEH, B TOM YHCJIE CBSI3aHHOE
C BIUSTHUEM KaKUX-JTMOO JUYHBIX, UMYIIECTBEHHBIX ((PMHAHCOBBIX) U MHBIX HHTEPECOB, a
Takke n30eratb KOH(QIMKTHBIX CUTYallUid, CIOCOOHBIX HAHECTH yIIEpO ero pemyTaluu
WIH aBTOPUTETY YUPEXKICHUS;

- co0MoIaTh OECTIPUCTPACTHOCTD, HCKITIOYAIOIIYI0 BOBMOKHOCTh BIUSHUSL HA €r0
JeSITEIbHOCTh PEIICHUN OJMTUYECKUX MAPTUIl B OOIECTBEHHBIX 00bEIMHEHUM;

- cobmroaTh HOPMBI MTpo(eccHOHATBHON STUKHU U TIpaBUIIa JIEJIOBOTO MOBEACHNUS,

- TPOSBIATH KOPPEKTHOCTh M BHHUMATEIBHOCTh B OOpalleHUH C Tpa)kJaHaMu
JOJHKHOCTHBIMU JTUIIAMU, KOJIJIETaMU;

- TPOSIBIISTH TEPIUMOCTDb U YBaXKEHHUE K 00bIYasIM M TpaauIUsM Hapo 0B Poccuu
U JIPyTUX TOCYAApCTB, YUYUTHIBaTh KYJIbTYpHbIE W HWHBIE OCOOCHHOCTH Pa3IMYHBIX
STHUYECKHX, COIMANBHBIX TPy U KOH(]eccHii, criocoOCTBOBATh MEXKHAIIMOHATLHOMY U
MEXKOH(PECCHOHATTLHOMY COTJIACHIO;

- YBQXXUTEJIBHO OTHOCHUTHCS K JIEATEILHOCTH TPEJCTABUTENCH CPEICTB MAaCCOBOM
uHdpopmanmu 1O WHGOPMHUPOBAHUIO OOIIECTBA O pabore VYUpekIeHUs, a TakkKe
OKa3bIBaTh COJICHCTBHE B TMOJYYEHUH JIOCTOBEPHOW HH(OpPMAIMK B yCTAaHOBIEHHOM
TIOPSIIIKE;

- CTpeMUThCsl K obecrieueHnio 6osiee d(HPEKTUBHOTO PACTIOPSIKEHUS PECypcami,
HaXOJSIIIUMHUCS B cepe ero OTBETCTBEHHOCTH,

- MPOTHUBOJICHCTBOBATH MPOSIBIICHUSM KOPPYIIIUU U MPEANPUHAMATE MEPHI TIO €
npouIIakTUKE B IOPSIKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM;



- MpOSIBJIATH NPU HCIOJIHEHUM JIOJDKHOCTHBIX OOSI3aHHOCTEH 4YECTHOCT,
OECTIpUCTPACTHOCT, M CIPaBEJIMBOCTh, HE JOIMYCKaTh KOPPYNIIMOHHOOIACHOTO
noBeZcHUsT  (ITOBEJECHMS, KOTOPO€ MOKET BOCHPUHHMATBHCS OKPYKAOIKUMU KAk
oOellaHle WM NPEIIOKEHUE JAaud B3STKU, KaK COIVIACHE NPHUHATH B3ATKY WM Kak
npock0a 0 fgade B3SATKA JHOO Kak BO3MOYKHOCTh COBEPIIMTh HMHOE KOPPYIMLHUOHHOE
MIpaBOHAPYILIECHUE);

- HE  OKa3blBaTh MPEANOYTCHHE KaKUM-THOO  NpOoPEecCHOHANBHBIM WU
COLIMATIBHBIM TPYIIIIaM U OpraHU3aLUsIM;

- HE HCIOJb30BaTh JODKHOCTHOE TIOJIOKEHUE JUIsl OKa3aHWsl BIMSHUA Ha
NEeSITeIbHOCTh OpPraHM3alfil, JOHKHOCTHBIX JIMI U TPaXkJaH NPHU PEIICHWU BOIPOCOB
JMYHOTIO XapakTepa.

8. B nensax npoTuBoaeicTBUS KOPPYNUUU pAOOTHUKY PEKOMEHYETCS:

- TIPOSBIIATH MPHU WCIIOJHEHUU JOJKHOCTHBIX O0sI3aHHOCTEN N0OpPOCOBECTHOCTD,
00BEKTUBHOCTh, YECTHOCTh, OECHPHUCTPACTHOCTb, HE JOMYCKaTh MOBEACHMS, KOTOPOE
MO>KET BOCIIPUHUMATHCS OKPY KAIOUIMMU KaK oOelIaHue WIH NMPEeI0KEHUE 1auu B3STKU,
KaK corjiacue MpHUHATh B3ATKY WJIM Kak Ipock0a O Jadye B3ATKH JMOO KaK BO3MOKHOCTh
COBEPIINTH HHOE KOPPYILHUOHHOE PABOHAPYLIEHUE;

- He TOJlydaTb B CBSI3W C MCIOJHEHUEM JIOJDKHOCTHBIX — OOS3aHHOCTEH

BO3HArPaXJACHUS OT PU3MUYECKHX ¢ IOpUANYECKUX JHI] (TOJapKOB, JICHEKHOTO
BO3HArpaKJIeHUs, CCyJA, YCIyr MaTepUalbHOrO XapakTepa, IUIaThl 3a pa3BJICUCHUS,
OTJIBIX, 32 MOJIb30BAHKHE TPAHCIIOPTOM U MHBIE BO3ZHATPaXK/ICHUS );

- IPUHUMATh MEphl MO HEJOMYIIEHHWIO BO3HUKHOBEHHS KOH(MIUKTa HHTEPECOB
U YPETryJIMpPOBAaHUIO BO3HUKIIUX CIy4yaeB KOH(JIMKTA HHTEPECOB, HE JIOMYCKaTh MpH
UCIIOJTHEHUU  JOJDKHOCTHBIX  OOS3aHHOCTEH  BO3HUKHOBEHMSI CHUTyalUUWd  JIMYHOMN
3aMHTEPECOBAHHOCTH, KOTOpask MNPHUBOJUT WJIM MOXKET MPHUBECTH K KOHQIUKTY
UHTEPECOB, YBEIOMIISATH CBOETO HEMOCPEJACTBEHHOTO PYKOBOJUTENS O BO3HUKIIEM
KOH(JIMKTE HHTEPECOB WM O BO3MOXKHOCTH €r0 BOSHUKHOBEHUS, KaK TOJIBKO €My CTaHET
00 3TOM U3BECTHO;

- YBEIOMJISITh ~ paboTojaTessi, OpraHbl MPOKYpaTyphbl, MPaBOOXpPaHUTEIbHBIC
opranbl 000 BceX ciydasx oOpalleHHs K HeMy KaKux-JIu0o JHI] B IENIIX CKIOHEHUS K
COBEPIIEHUIO KOPPYIIIMOHHBIX NMPAaBOHAPYIICHHIA;

9. PaboTHuk BmpaBe oOpabaThiBaTh M IepenaBaTh CIY)KEOHYIO HWH(OpMAIIUIO
MpU COOJIFOICHUM JEUCTBYIONIUX B YUPEXKJACHUM HOPM M TpeOOBaHUM, MPUHATHIX B
COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickor denepanuu.

PaGoTHuk 00s3aH MPUHUMATh COOTBETCTBYIOIIME MEphl MO 00eCreYeHHI0
0€30MacHOCTH Y KOH(MUJECHITMATBHOCTH HH(POpPMAIIUU, KOTOpasl CTajla U3BECTHA €My B
CBS3M C WHCIIOJIHEHHMEM WM JIOJDKHOCTHBIX OOS3aHHOCTEH, 3a HECAaHKIMOHUPOBAHHOE
pasrianieHue KOTOPOil OH HECET OTBETCTBEHHOCTb.

10. PaGoTHUK, HaJIeTICHHBIN OpraHu3alMOHHO-PACTIOPSTUTEIILHBIMU

MOJTHOMOYHUSIMU IO OTHOIICHHUIO K JPYTUM paOOTHUKAM, JOJDKEH:

- CTpeMUThCS OBITH JUII HHUX 00pasioM mpodeccruoHanu3Ma, O0e3ynpedHoi
pemyTanuu, cnocoOCTBOBaTh (POPMUPOBAHUIO B YUPEKICHUU JHOO €€ MoApa3eseHUH
OmaronpusTHOTO 1151 AP PEKTUBHONU PabOTHI MOPATBEHO-TICUXOJIOTMYECKOTO KIUMAaTa;

- IPUHUMATh MEPHI MO TMPEAYNPEKACHUIO KOPPYIIUHU, a TaKKe MEpPhl K TOMY,
9TOObl TMOJAYMHEHHbIE €My paOOTHUKM HE JOMyCKalu KOPPYNLHUOHHO-OMACHOTO
MOBENEHUsI, CBOMM JIMYHBIM  TIOBEIECHHEM  I[I0JaBaTb  TNPUMEpP  YECTHOCTH,
0ecrpuCTPacTHOCTH U CIPABEINBOCTH;



- HEe JIOMyCKaTh CIy4aeB MPUHYXKIACHUS paOOTHUKOB K Y4YacCTHIO B AESTEIbLHOCTH
MOJIMTUYECKUX TapTHil, OOIIECTBEHHBIX OOBEUHEHHUI U PETUTUO3HBIX OpPTaHU3alINIA;

- MPUHUMATh MEpbl IO NPEJOTBPALICHUIO WM YPETYJIUPOBAHHIO KOHQIMKTA
MHTEPECOB B CIIydae, €CJIM €My CTaj0 U3BECTHO O BOZHUKHOBEHHH y PAOOTHUKA JTMYHON
3aMHTEPECOBAHHOCTH, KOTOpask MPUBOAUT WM MOXET TMPUBECTU K KOH(DIUKTY
UHTEPECOB.

11. PykoBoautenu VYupexAeHUW, MYHHUIMNAIbHBIE CIy’Kaluue oOsA3aHbl
MIPEICTABIATh CBEJACHUS O JI0X0/AaX, 00 UMYILECTBE U 00513aTEIbCTBAX UMYILIECTBEHHOI'O
XapakTepa B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickont Penepannu u UpkyTckon
obJsacTy.

I1l. ITHKa ciry:keOHOr0 MoBeAeHNsI PA0OTHUKOB

12. B cayxeOHOM TIOBEIEHUM pPaOOTHUKY HEOOXOJUMO HUCXOJUTh U3
KOHCTHTYIIHOHHBIX TOJIOKEHUH O TOM, YTO YEJIOBEK, €r0 MpaBa W CBOOOJBI SBISIOTCS
BBICIICH IIEHHOCTBIO, W KXl TPaKJaHUH HMEET IMPaBO Ha HEMPUKOCHOBEHHOCTH
YaCTHOM >KM3HH, JIMYHYK0 U CEMEHHYIO TaiHy, 3alIUTy YECTH, JIOCTOMHCTBA, CBOETO
100pOTO UMEHH.

13. B ciy:keOHOM noBeieHUH pabOTHUKA HEJOMYCTUMBI:

- TF000TO BUJA BHICKA3bIBAHUS W JCHCTBUS ITUCKPUMHHAIMOHHOTO XapaKTepa TI0
MPU3HAKAM I10J1a, BO3pPAcTa, Pachl, HAIMOHATBLHOCTH, S3bIKa, TPAKIAHCTBA, COIIMATLHOTO,
UMYILIECTBEHHOTO WM CEMEMHOIrO TMOJIOKEHUS, TOJUTUYECKUX WM PETUTHO3HBIX
IIPEINOYTEHUM;

- rpy0OCTh, MPOSIBICHUE MPEHEOPEKUTEIHHOTO TOHA, 3aHOCYMBOCTH, MPEB3SAThIC
3aMeuyaHusl, IpeIbsIBICHUE HEMPABOMEPHBIX, HE3ACITy)KEHHBIX OOBUHEHUM;

- yITpO3bl, = OCKOPOWTENbHbIE  BBIPQKEHHUS WM  PEIUJIMKU,  JICUCTBUS,
NPENSATCTBYIOINE HOPMAaJbHOMY OOIICHUIO WM MPOBOIUPYIOIIHME MPOTHUBOIPABHOE
MOBE/ICHHUE;

- HCIIOJIb30BAaHUE B PeYU HEHOPMATUBHOM M HELIEH3YPHOU JIEKCHUKH.

14. CBouMm cnyXeOHBIM TIOBEJIEHHEM pPAOOTHUKM TIPU3BaHBI CIIOCOOCTBOBATH
YCTAaHOBJICHUIO B KOJUICKTUBE JIETOBBIX B3aUMOOTHOIIEHUW M KOHCTPYKTUBHOTO
COTPYIHUYECTBA JAPYT C APYTOM.

PaGoTHUKM NOJDKHBI OBITH BEXKJIMBBIMH, T0OpOKEIATENbHBIMU, KOPPEKTHBIMH,
BHUMATEILHBIMH U MPOSIBIATH TEPIUMOCTD B OOIIEHUH C TPa)KIaHAMU U KOJUIETaMH.

15. Buemnawmii Bug pabOTHUKA TIPU UCTIONTHEHUU UM JOJKHOCTHBIX 00s3aHHOCTEH,
B 3aBUCUMOCTH OT YCJOBHH TPYIOBOH NEATEIBHOCTH, JOJKEH CIOCOOCTBOBATH
YBAXHUTEILHOMY OTHOIICHUIO TPAXKIAH K YUPEKICHHUIO, a TaKKe, TPU HEOOXOTUMOCTH,
COOTBETCTBOBATH OOIIEIPUHITOMY JIEJIOBOMY CTHIIIO, KOTOPBIM OTIMYAIOT CIIEPKAHHOCTh
U aKKypaTHOCTb.

IV. OTBeTcTBEeHHOCTH 32 HapylIeHHe noJsokeHnil Kogexca

16. Hapymenne pabGoTtHukom mnonoxeHuit Kopaekca MOANEKUT aHAIW3Y U TpH
MOJTBEPKACHNN (haKTa HAPYIIEHUS — MOPATBHOMY OCYKIECHHIO.

17. Cobmonenue nonoxennii Konekca ydutoIiBaeTCsi pu NPOBEACHUN aTTECTAIINH,
(dbopMHUpOBaHUH KaJpOBOTO pe3epBa ISl BBIABMKCHUS HA BBIMIECTOSALINE OKHOCTU B
VYapexxaeHnd, a TaKke MpHU HAT0KEHUU JUCIUTUIMHAPHBIX B3BICKAaHUH.



